
Type of Report:_______________________________                        1-888-321-9035    1-888-321-9036 Fax

Property Property Name:__________________________________________Requested By:_____________________________Move in Date:_______/_______/_______
Information

Property Code/Address:______________________________________________Unit#______________Rent Amnt:____________Move in Amnt:____________

Applicant Name:____________________________________________Middle:____________________________Last:____________________________________________________

Soc.Sec.#:_____________-________-_____________Birthdate:________/________/________Other Names Used:______________________________________________________

Driver's License #:___________________________________Address on License:_____________________________________________State:_________Exp.Date:______________

Veh. License Plate:_____________________Year:________Model:_______________Make:_____________   |  How many pets?_______Type(s):______________________________

Cellular Phone #:(_______)__________________________Day Ph #: (________)_______________________E-Mail Address:_____________________________________________

Bank Name:_________________________________Checking #:_____________________Saving #:_____________________Automated Ph.#(________)______________________

Emergency  Name:__________________________________Relationship:__________________Phone:(________)______________Address:_________________________________

Co-Applicant Name:___________________________________________Middle:____________________________Last:__________________________________________________

Soc.Sec.#:_____________-________-_____________Birthdate:________/________/________Other Names Used:______________________________________________________

Driver's License #:___________________________________Address on License:_____________________________________________State:_________Exp.Date:______________

Veh. License Plate:_____________________Year:________Model:_______________Make:_____________   |  How many pets?_______Type(s):_____________________________

Cellular Phone #:(_______)__________________________Day Ph #: (________)_______________________E-Mail Address:_____________________________________________

Bank Name:_________________________________Checking #:_____________________Saving #:_____________________Automated Ph.#(________)______________________

Emergency  Name:__________________________________Relationship:__________________Phone:(________)______________Address:_________________________________

Current Street Address:_____________________________________Unit#:__________Phone:(_______)______________City:___________________State:_______Zip:___________

Move In:____________Move Out:____________Rent Amnt:___________Landlord Phone:(_________)__________________Landlord/Apt:___________________________________

Co-Applicant Address:______________________________________Unit#:__________Phone:(_______)______________City:___________________State:_______Zip:___________

Move In:____________Move Out:____________Rent Amnt:___________Landlord Phone:(_________)__________________Landlord/Apt:___________________________________

Prev. Address:____________________________________Unit#:__________City:_______________State:______Zip:___________Reason Left:_______________________________

Move In:____________Move Out:____________Rent Amnt:___________Landlord Phone:(_________)__________________Landlord/Apt:___________________________________

Co-App. Prev. Address:_________________________________Unit#:__________City:_______________State:______Zip:___________Reason Left:___________________________

Move In:____________Move Out:____________Rent Amnt:___________Landlord Phone:(_________)__________________Landlord/Apt:___________________________________

APPLICATION TO RENT

Personal Information:  Incomplete or false information may be grounds for denial of tenancy.  Proof of identity may be required.

OWN   RENT   LEASE (circle one)       Current Rental Information:  Incomplete or false information may be grounds for denial of tenancy.    

OWN   RENT   LEASE (circle one)      Previous Rental Information:  Incomplete or false information may be grounds for denial of tenancy.     

Co- App Personal Information:  Incomplete or false information may be grounds for denial of tenancy.  Proof of identity may be required.



Current Employer:____________________________________________Full time/Part time:_______________Hire date____________Term date__________Rate of Pay:__________

Position:___________________Phone:(________)______________Address:_________________________________City:__________________State:_________Zip:_____________

PreviousEmployer:____________________________________________Full time/Part time:____________Hire date____________Term date____________Rate of Pay:__________

Position:___________________Phone:(________)______________Address:_________________________________City:__________________State:_________Zip:_____________

Additional Income Source(s):_________________________________________________Amount(s):_________________________Phone:(________)_________________________

Co-App. Employer:___________________________________________Full time/Part time:___________Hire date____________Term date____________Rate of Pay:_____________

Position:___________________Phone:(________)______________Address:_________________________________City:__________________State:_________Zip:_____________

Co-App Prev. Employer:__________________________________________Full time/Part time:__________Hire date____________Term date____________Rate of Pay:__________

Position:___________________Phone:(________)______________Address:_________________________________City:__________________State:_________Zip:_____________

Additional Income Source(s):_________________________________________________Amount(s):_________________________Phone:(________)_________________________

Name:__________________________Relationship:________________Age:_________                   Name:_______________________Relationship:________________Age:_________

Name:__________________________Relationship:________________Age:_________                   Name:_______________________Relationship:________________Age:_________

Has the applicant or co-applicant filed bankruptcy?      Applicant:________  Co-App:________ Date of Discharge:____________

Has applicant or co-applicant been charged with a misdemeanor or felony offense?   Applicant:__________ Co-App:_________

Offense type:_____________________Offense:_______________________________Date:________City:____________State:____County:______________

Has applicant or co-applicant been evicted or left an apartment/landlord owing money?  Applicant:_________Co-App:________

Date Evicted:_____________Apartment/Landlord Name:____________________________Phone:____________________Dates of Residency:____________

Address Evicted From:____________________________________Unit#:__________City:________________State:________County:___________________

I understand there will be a Non-Refundable Screening Fee in the amount of   $_______.

Date Date
 2002 FasTrak Investigative Services

APPLICATION TO RENT \ PAGE 2

Applicant Signature Co-Applicant Signature

I understand I acquire no rights to a rental unit until I sign a rental agreement.  I understand that upon signing this application a consumer investigation regarding all statements made on this application will be initiated.  
I understand I have the right to dispute the accuracy of information reported and upon written request, the right to a complete and accurate disclosure of the nature and scope of the investigation and/or a written 
summary of my rights under the FCRA.  I certify that all statements made on this application are true and correct to the best of my knowledge.  I am aware that false, misleading or incomplete information may result in 
a denial of tenancy or subsequent eviction.  I authorize Owner/Landlord/Agent to make or request from an outside agency inquiries to any credit reporting mediums concerning my credit history.  I further authorize 
Owner/Landlord/Agent to conduct or request from an outside agency a consumer investigation with regard to rental history, employment history, banking, conduct of character, mode of living, criminal charges, 
evictions, and any other information deemed necessary.

Employment Information: Proof of pay stubs, tax returns and/or letter of hire may be required.  Co-applicant income is NOT additional income.

List all persons to occupy the property applied for:  Please include children

Other Information:  If additional information can be offered please use a separate sheet of paper.



    IMPACT Property Management 
     PO Box 1158                    425-334-6361 Phone 
     2007 123rd Ave. NE                                                                   425-334-5645 Fax 
     Lake Stevens, WA 98258                                           http://www.impactpropertymgmt.com 
 
 

 
                • Residential                  • Commercial                   • Homeowner / Condominium Associations 

APPLICATION POLICIES 
 

• Incomplete applications or those with contingencies will not be processed. 
• An application will be processed when the application is completely filled out. The screening fee submitted to 
       IMPACT Property Management must be in the form of cash, an in-state personal check, money order or cashier’s 
       check. No out of state checks will be accepted.  We do not accept credit/debit cards at this time.   

 
WE PROCESS APPLICATIONS ON A FIRST COME, FIRST SERVE BASIS.  We process applications in the order we receive them, not 
in the order of the property showings.  We recommend showing up to your viewing with completed application(s) in hand.  If you like the home 
and wish to apply for it, submit your application(s) at that time along with the screening fee.  
 
If an application has been submitted prior to yours, and you wish to have your application in second position, please ask us to hold it. Your 
application fee(s) will not be deposited until the first application is denied. We will notify the applicant in second position as to the status before 
we deposit their screening fee and process their application. 
 
SCREENING FEES: All Adults 18+ years old who intend to reside on the premises longer than three weeks must submit an application and pay 
the screening fee. The charges for screening fees are as follows:  1) $40 per individual, $50 if married  2) $20 per cosigner, $30 if married  3) $30 
per “mini” application, per adult – consists of credit and criminal only  4) $33 per “partial” application – consists of credit, criminal, and eviction. 
Please be aware that we will access a credit report and a criminal background report.  We will not process the application until the fee has been 
received. 
 
PETS: A deposit or non-refundable fee is charged even if a pet is kept outside. We will require the tenants sign a Pet Addendum that becomes a 
part of the Rental/Lease Agreement. 
 

INFORMATION REQUIRED ON THE APPLICATION 
 
IDENTIFICATION:  Applicant(s) must provide unmistakable identification. A driver’s license or other picture I.D. is required.  Social Security number must 
be provided; Social Security cards may be requested.  
 
PHONE NUMBER: Please indicate a phone number where you can be reached while your application is being processed. 
 
CURRENT AND FORMER ADDRESS: List the last two addresses at which you paid rent or mortgage payments, excluding those 
of relatives. If you are staying temporarily somewhere, do not list it as your current address. 
 
LANDLORD REFERENCES: Please list landlord’s DAYTIME as well as, EVENING phone numbers.  We DO NOT accept relatives or fiends 
as verifiable landlord references.  Any derogatory current or previous rental history may result in denial.  
 
INCOME REQUIREMENTS: At least one adult must make three (3) times the monthly rent as their gross monthly income.  Because this is a 
community property state, the income of married couples is combined.  Debt balances will also be considered.  Please provide a copy of your 
recent pay stub/earnings statement when you submit your application. Inability to provide income verification will be a reason for denial of 
tenancy.  Income must be obtained from a permanent position or reliable and verifiable guaranteed source.   Income must be considered legal by Federal, State 
and Local laws.  

• CURRENT EMPLOYMENT: Please provide a copy of your most recent earnings statement with your application. Please 
indicate your current employer’s name and phone number along with position and length of employment.  Employer must have a licensed 
business or file income tax with government agencies. Employment must be verifiable for a one year period. Income must be verifiable through 
employer contract, current paycheck stubs, or tax records. Employment through school doctorate studies, Federal, military, State grants, and interns 
will be considered.  

• SELF-EMPLOYED: Please provide a copy of last years Tax Return including the Schedule C form and a current Income 
Statement or Quarterly Tax Return with your application. 

• OTHER INCOME: If you are relying on income from other sources, such as Social Security, Welfare, Child Support, etc., 
please provide documentation to verify this income at time application is submitted. 

 



 
APPLICANT, SPOUSE OR ROOMMATE INFORMATION:  All landlord, rental, employment and additional information requested on the rental 
application must be completed.  

• Inability to produce, or refusal to produce information will result in denial.  
• False information will result in denial.  
• Picture I.D. with signature is required. 
• If married, proof of marriage must be submitted with application.  This could be a copy of your marriage certificate or photo ID showing spouses have 

same last name.  If last names are different, a copy of marriage certificate must be provided.  If proof is not submitted, applicants must pay 2 separate 
application fees. 

 
CREDIT REQUIREMENTS: A credit report will be run. Current and previous credit will be evaluated. You must authorize a credit & criminal report.  

• Any recorded unlawful detainer (eviction) action, unpaid collection, unpaid rental judgments, or negative rental trade accounts on the credit bureau 
report may result in denial.  

• Any past negative credit accounts on the credit bureau report will be reviewed and evaluated and taken into consideration with the applicant’s current 
economic situation.  

• Any open bankruptcy will result in denial. 
 
 INABILITY TO MEET ANY OF THE ABOVE CRITERIA MAY RESULT IN THE FOLLOWING:  

• Denial of application for tenancy.  
• Approval of application with the last month rent paid in advance, increased security deposit, requirement for a co-signer, or all of the above 

stipulations. 
 
POLICY REGARDING CO-SIGNERS:  

• Co-signers may be considered in the instance of no credit history, no rental history, or lack of verifiable rental history.  
• Any applicant with less than 12 months of verifiable rental history and/or less than 12 months of verifiable employment history may be required to 

have a qualified co-signer.  
• Co-signers must, at the minimum, have an income level that is 5 times the rent, pay the appropriate application fee, fill out an application form, and 

have no negative credit history or criminal record.  
• Co-signers must reside in the State of Washington.  
• No landlord is required to consider a co-signer.  
• Co-signers must live in and own property in the State of Washington. 
• If married, proof of marriage must be submitted with application.  This could be a copy of your marriage certificate or photo ID showing spouses have 

same last name.  If last names are different, a copy of marriage certificate must be provided.  If proof is not submitted, applicants must pay 2 separate 
application fees. 

 
 

WHEN YOUR APPLICATION IS APPROVED 
 
PAYMENT OF RESERVATION FEE: Once your application is approved, you will be notified and will be required to pay your reservation 
fee within 24 hours.  Your reservation fee is equal to your security deposit.  This fee is used to hold the property for you until you move in.  Once 
your reservation fee is received, the property will be removed from the rental market.  Once you move into the home, the reservation fee will 
become your security deposit.  In the event you decide not to move into the property for any reason, this fee is non-refundable.  
 
TENANT IS RESPONSIBILE FOR SETTING UP UTILITY SERVICES: Once your application has been approved and your 
move-in date is scheduled you are responsible for contacting the utility companies to start service in your name on the date your 
tenancy begins. If you will be living within the Lake Stevens Sewer District and are responsible for the cost of sewer, DO NOT contact them.  
That bill remains in the owner’s name and is sent to our office.  You will need to include an extra $50 per month along with you rent to cover this 
expense.  Please ask your Property Manager for the names of the Utility Companies that you are responsible for contacting if you do not know 
who they are. 
 
AT TIME OF MOVE-IN: Personal checks will not be accepted.  Move-in funds must be a cashier’s check or money order only. 
Contact your Property Manager to schedule a time to meet with you. At that time you will sign the Rental/Lease Agreement, do the move-in 
inspection, receive the keys, and pay the remaining move-in funds.  
 

IF YOUR APPLICATION IS DENIED 
 

You will be contacted and given the name and phone number of the screening company used to process your application.  IMPACT Property 
Management cannot discuss the results with you.  You will need to contact the screening company to find out why your application was not 
approved.  You will be mailed, to the current address on your application, a denial letter stating the reason of denial.  If the denial was based on 
your credit report, you will be entitled to a free copy of your credit report from Experian. 
 

 
THIS DISCLOSURE FORM IS FOR YOUR RECORDS 
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